Session 4: Introduction to OCLC
Cataloging
- What is OCLC?

- Connexion Browser vs. Connexion Client
* Navigate the Client version

- Searching EU\T%{Q'\

- Editing ﬂ(/p

- Accessing Bibliographic Formats an
Standards

- Exporting

This is a brief introduction to OCLC. In this session you will learn what OCLC is,
and a little bit about the Browser and Client versions of OCLC Connexion. We will
navigate the Client version and talk about searching for bibliographic records and
then about editing those records. We will see how to access Bibliographic Formats
and Standards, and our options for exporting records.



What is OCLC?

OCLC (Online Computer Library Center)
A non-profit organization

A bibliographic utility with over 64 million records
which enables you to perform these cataloging
functions:

- Search for bibliographic records

- Edit bibliographic records before you download them into
your local database

- Search authority records and export them from OCLC into
your local database

- Access MARC help features with a direct link to OCLC's
Bibliographic Formats and Standards

- Report errors in bibliographic records
- Set your holdings in WorldCat
- Create or derive new bibliographic records

WorldCat is just another name for the OCLC catalog. Library users usually search
WorldCat through FirstSearch to request materials for interlibrary loan.



OCLC Connexion Browser Version

» Can access through your Internet
browser (no need to load any software)

» Updated periodically by OCLC (no need
to load updates)

» Cannot work offline

» Can perform operations in batches
- Can save work in online save file

» Can use WebDewey (fee-based)

* Can access MARC field help

* http://connexion.oclc.org

Connexion is OCLC'’s cataloging software available in both a browser and client
version.



OCLC Connexion Client Version

- Software loaded on your computer

* Updated periodically with new releases to
load

» Can work offline if desired

* Can perform operations in batches

« Can save work in online or local save file
* Can link to WebDewey

* Can access MARC field help

« http://www.oclc.org/connexion/default.htm




Browser vs. Client
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This screen shows a search screen for the browser version and a search screen for
the client version.



Setting Up the Client

* When you load the Client, you can do some
customization. These options are available
under Tools. Some of the options are:

Printing

Record display

Authorizations

Derive record

Export

Font [prefer Ariel unicode or Ariel unicode MS]

efc.

We will be concentrating on the Client version for the rest of this presentation.

You may have to get your authorization number and password from your supervisor.



Searching in Client

+ Command line
- Keyword

* Numeric

- Limit by

- Date

- Format

- Language

- Etc.




OCLC Connexion
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OCLC Connexion

File Cataloging Authorities Edit  Action Batch  Wiew  Tools  Window  Help
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Search WorldCat
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If you are familiar with command line searching, you can type the search into the

box at the top. We are looking at a search for “Social Movements and Social
Change” (3,2,2,1) Veteran OCLC searchers probably prefer this method of

searching.
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Command Line Searching

32,21 Title

44 Name/Title

43,1 Personal name (First, Last,
Middle)

=4 3,1 Corporate name

ISBN or ISSN can be typed into
command line search box with no spaces
or dashes

1

These are only a few of the command line search options.
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Command Line Searching

(cont.)

Gone with the Wind by Margaret Mitchell
could be searched:

gon,wi,th,w OR
mitc,gone OR

mitc mar,

12
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iCataloging  Authorities  Edit Action Batch  View Tools ‘Window Help
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Search WorldCat
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We can also use the keyword/numeric search boxes in the center of the screen.

New OCLC searchers may prefer this method.
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Cataloging  Authorities  Edit  Action  Batch  View Tools  Window Help
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r~Command Line Search

|
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igglay Search Results
* Sy tlist ¢ Truncated List
© Brief List

We can limit the keyword search by format, language, source, material type, etc.
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OCLC Connexion - [Online WorldCat: Social movements and social change |

Eﬁﬁ\e Catsloging  Authorities Edit Action Batch View Tools Window Help -
SREE ATHE * R RyEd 2SS % ek ® 2
‘M 2345678 No holdings in 1Ul - 726 other holdings
|Bomks j Recstat ¢ Entered 19760714 Replaced 200601141047404

Type a  ELvi Srce Audn cil Lang eng

Blvi m Form Conf 0 Biog MRec Ciry ilu

Cont b GPub LitF 0 Indx 7

Desc i lils Fest 0  Dist s Dates 1976 , [l

070 76018747

040 DLC #¢ DLC $d MUQ $d BUF $d OCL +d BAKER

020 0809307715

029 1 NLGGC $b 770172838

050 0 0 HN17 +b 559

082 0 0 3012472

092 +b

049 IU1A

245 0 0 Social movements and social change / +¢ edited by Robert H. Lauer.

260 Carbondale - £b Southemn lllinois University Press, ¢ ¢1976.

300 xavil, 202 p s ¢ 24 cm.

504 Bibliography: p. 265-285.

E=Valal Ll e, il
Delete Holdings  |Export- Lsbel-  |Produce-  [Submit-  |Replace-  |ReportEmar  |Updste Holdings-  [Validate-

Woridlaw-in Process Inst-ILI NS | 38:33

This is a bibliographic record in OCLC.
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ile Cataloging Authoriies Edit Action Batch View Too;/dow

@ @ ﬂ d lﬁ ” R @ @ Client Help F1 ?
£ MARC Field Help shift+F 1 \
bLC 2345678 No holdings in U1 - 7= \
Contact Support...
Useful Web Links v
oks j Rec stat Entere . soreement ted 20060114104740.4
T_[@ a m SL About OCLC Connexion Client... Lal eng
Blvi m Form Cont Biog MRec Ziry iu
Cont b GPub ¥ 0 Indx
Desc | lils Fest 0 DiSt s Dates 1976
010 76018747
[o40 | | |DLC #cDLC +d MUQ +d BUF +d OCL +d BAKER)|
020 0809307715
028 1 NLGGC $b 770112838
050 0 0 HN17 #b .S59
082 0 0 3012472
092 $b
049 IUIA
245 0 0 Social movements and social change / $¢ edited by Robert H. Lauer.
260 Carbondale : b Southern Illinois University Press, $c ¢1976.
300 xxvill, 292 poc $c 24 om
504 Bibliography: p. 265-285.
E=VaTal Loy ol il
Holdings-  |[Export- Labek  |Poduce-  |Submi-  Replace-  |Repor Emor-  |Updats Holdings-  |Validate-

Workflow-In Process Inst-IUI

NS | 35:23

A great feature in OCLC is the ability to link to help screens.

If I clicked on the 245 tag and chose the Help menu and then clicked on MARC field
help, it would take me directly to the 245 in Bibliographic Formats and Standards.

| can also click on elements of the fixed field for help screens.
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File Edit View Favorites Tools Help

OBack Q @ @ é psaarch ‘?'Vr\\?Favorites @ Bv % 2R I_J ﬂ ,‘3

acdress @] hitp: s, ocleorafbibformats fen 20245, shtm v B

Bibliographic formats Contents Fixed field 0Oxx 1xx Zxx 3xx 4xx Sxx Gxox 7xox 8xx 9xx
and standards

Cemments? 245 Title Statement (NR)

Abstract and revision

notes Input Standards

Etr=im Mandatory/Mandatory
210 Abbreviatad Titla 1st Indicator Title added entry
0 Mo added entry

222 Key Title

1 Added entry
240 uniform Title 2nd Indicator Monfiling characters
0 Mo nonfiling characters

242 T lati f -
Title ransiation 1-9 Number of nonfiling characters present

Subfields Input Standards
3:?;0("“‘:'?'(:‘;“ (R=Repeatable NR=Monrepeatable)
fa  Title (NR) Mandatory/Mandatory
245 Title MIX: Required if applicable/Required if
246 Varying Form of applicable
Title b Remainder of title {NR) Required if applicable/Required if applicable

SER: Optional/Optional

247 Former Title tc  Statement of responsibility, etc. (MR) Required if applicable/Required if applicable

250 Edition if  Inclusive dates (NR) Required if applicable/Required if applicable
) fg Bulk dates (NR) Required if applicable/Required if applicable
254 Musical
Presentation th  Madium (NR) Optional/Optional
tk  Form (R) Required if applicablel/Required if applicablel
%Efaca'tug'“hm In  Number of part/section of a work (R} Required if applicable/Required if applicable
tp  Name of part/section of 3 work (R) Required if applicable/Required if applicable
256 Computer File 15 Version (NR) Required if applicable/Required if applicable

Characteristics.

257 Country of Definition
Producing Entity
BKS, SER, VIS, The title and statement of responsibility. Field 245 consists of the title

260 Puhlication. BAADY S/ DS mememme e A mmmir mlmm mmimbmie bem s el mm ok meia] Ammimm i

# Internet

=

This can help you decide which indicators should be used and the correct subfields
along with the proper punctuation. Lots of examples.

Define repeatable (R) & not repeatable (NR)



le Cataloging Authorities Action Batch View Tools Window Help

Validate Shift+F5 ! B & 4 44 Al ?
MARC-8 Characters
Control Headings » N
Linking Fields » bﬁother ho\dlngs
\
Transiterate , 2d \ 19760714 Replaced 20060114104740.4
Cirl Lang eng
Cut Ctrl+x
MRec Ctry iu
— | Copy Ctrl+C
Capy as Text 0 Indx 1
s Dates 1976 . M

Copy Field Alt+Ins
Copy Control Number Ctrl+T

- Find/Replace... Ctrl+F
Insert Blank Field »
Move Field r L }T BAKER
Derive 3
Constant Data »

S Field 008 »

Enter Diacritics... Ctrl+E

Reformat Ctrl+R
4 Previous Record Area Shift+F6
Mext Record Area F&

245 0 0 Social movements and social change / $¢ edited by Robert H. Lauer.

260 Carbondale : b Southern Illinois University Press, $c ¢1976.
300 xxvill, 292 poc $c 24 om
504 Bibliography: p. 265-285.
E=VaTal Loy ol il
Holdings- Export- Label- Produce- Submit- Feplace- Report Emor- Update Holdings- Validate-
Workflow-In Process Inst-IUI INS | 37:03

Each pull down menu contains your options plus the short cut keys you can use in
place of using menus.

You can edit bibliographic records before loading them into your local database
without making changes to the master record. The specific kinds of changes to
make will be discussed in another section.

Validate will only check for errors in coding on the bib record but it can’t check
everything like cataloging rules.



le Cataloging Authorities t m Batch View Tools Window 1] o
Update Holdings F3 ae 4 ol 2
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1 submit for Review...
Type a ELvl Cirl Lang eng
Lvi m Form Lock Master Record Alt+F3 MRec m il
Cont | Indx 1
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Save Record to Online File Ctrl+Alt+V
Save Record to Local File F4
010 7601874
040 | C +cD ER
020 Export F5
029 1 NLG Set Status.., Alt+spfias
050 0 0 )
082 0 0 3012472
002 b
049 IUIA
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260 Carbondale : b Southern Illinois University Press, $c ¢1976.
300 xxvill, 292 poc $c 24 om
504 Bibliography: p. 265-285.
500 Lnelidae ind
Holdings- Export- Label- Produce- Submit- Feplace- Report Emor- Update Holdings- Validate-
Workflow-In Process Inst-IUI INS | 37:.37

Final actions can be taken when you are finished editing the record. Notice that F5
or choosing export on the action menu is one way to export a record.

Can do any action several different ways, including organizing the menu bar for
more direct access to an action. Can really be tailored to each person’s preference.



OCLC Connexion
File Cataloging Authorities Edit  Action Batch Wiew Tools  Window Help
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Shift F2
to search
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authority
file

Search LC Names and Subjects

G Line Search

IIaue,rob,\ j |

r Keyword/Mumeric Search
Search far, u

I j i ICorporate!Conference Names (j

om ;ll j i“lPeraonaﬂ Names (pr) j
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5 OCLE Cannex

- [Online LC Authority

auer, Robert H.]

=18l

Ej File Cataloging Authorities Edit Action Batch View Tools Window Help =151 x|
SR E * R Ry FAFAKF B e BHAE R
N
¢Aﬂ 460829 )
-
Entered 19801014  Replaced 19840322000000.0
Tvpe z Upd ststus & Enclvl n Source
Roman 1 Befstatus  n hdod rec MName use  a
Govt agn 1 Auth status  a Subj a Subjuse a
Series n Authfref a Geosubd n Beruse b
Serhum n Mame a Subdivtp  n Bules o
]
DLC b englc
Lauer. RobertH.
His Perspe on social change, 1973
678 Southern [l Univ., Edwardsville; la Ph.D. la b. Bf28/33
|Expurl- Add- S ubmit- ‘Heplace- |Heporl Error- | ‘Valldate- ‘
[ [werkflow-In Process [instib I [Ns [ 3854
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Export Bibliographic Records to
Local Database

Find a matching bibliographic record

Edit the record (make necessary
changes in coding, punctuation, etc.)
- Check MARC help screens if needed

Check authority file & control headings
- Export

22

Controlling headings means linking the names and subjects to matching authority
records. If a heading is controlled, and the subject heading is later changed, each
bibliographic record that is linked to that authority record would be changed when
the authority record is changed.
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Cataloging  Authorities Edit Action Batch  View Tools  Window

EHEA ATRA -8 RS

Help

S S|f e s efEe s R

Printing I Record Usplayl Speling I Too\barl
Accessl Mhunza{mnsl Batch | Denive Record  Export |Funls | Genemll \memallonall My Status |
Oy

B Select an export destination:
File:(Prampt for filename)
File:A\Shw dat

LIy New Dxport Destination
File :C:\shwed.dat

Export D
* File
" LPT Part

Cancel |
" Connection

" OCLC Gateway Expart

Help |

Choose an export format: & MARC-8

£ Unicode

[ [ [




OCLC Original Cataloging

If there is no matching record in OCLC,
you can create an original record using a
work form or by deriving an original
record from an existing record

24

Or you use constant data
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OCLC Connexion - [Bibliographic Workform: Books]

Bj Fie Cotdloging Authoriies Edit Action Batch View Tools \Window Help

& Cataloging Boot Camp E Micosoft PowerPoint ...

OCLC Connexion - [Bi...

This is the original cataloging work form for a book.

S ATEA o R & B2 4 AR 2 ?
‘M NEW
|Books ~| Recslat n  Entered 20060225 Replaced 20060225 &)
Type a  Elv 0 Srce d  Audn crl Lang 10
Bl m  Fom Conf 0  Biog MRec Chy I
Cont GPub LtE 0 Indx 0
Desc I s Fest 0  Dist © Dates I
Pl ]l
040 Ul $b #c Ul
020
041 1 +h b
050 1 1 +#b
092 +b
049 IUIA 1
m 1
245 1 1 #h #b #c
246 1 1
250
260 b $c
2nn FENEY b
Delete Holdings- Export- Label- Produce- Submit- Replace- Report Emor- Update Holdings- Validate- Source-Wordom
Worldlow-In Process Inst-1UI INS | 31:10
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5 DCLC Connexi Workform: Books] =S|
Ej File Cataloging Authorities Edit Action Batch View Tools Window Help =21 x|

S E R RVFAAKTF S| e F AL R

N
¢JCLC MEW )
>

g
Pae——
Books ¥| BRecstat n Entered 20060226 Beplaced 20060226 =
Twpe a EL+l Srce Audn Ctrl Lang eng
Bl m Eorm Conf 0 Eiog tRec Ciry il
Cont b GPub LitF 0 Ind=< 1
e3c JIiES Fest 0O DSt ¢ Dates 1976
rwements and social change [ Ic edited by RobertH. Lauer.
260 Carbondale : Ib Southem Illinais University Press, 1o c1976
300 seavill, 282 p. 2 e 24 cm
504 Bibliography: p. 265-285
500 Includes index,
505 0 0 lglintroduction: it Social movements and social change: the interrelationships § Iy Robert H. Lauer—la pt. 1. It The impact of change upon mavements: It -
Movement genesis and direction: reflections on the modern Chinese student movement i Ir John lsrael — It Moverment goals and fortunes: before Berkeley,
historical perspectives on American student activism [ Ir Philip G. altbach and Patti Peterson — It Movementideology, program, recruitment: social movements:
an interactionist analysis / Ir Robert H. Lauer — It Movement ideclogy and cormposition: social structure and moral reform: a study of the Woman's Christian
Temperance Union [ Ir Joseph R. Gusfield — Ig pt. 2. It Movement strategies for change: k Determinants of type of strategy: ideclogy and strategies of change:
the case of American Libertarians [ Ir Robert H. Lauer — It An analgesic strategy: social change and psychopathology in the emotional climate of millennial
movements f I George Roses — tA power strategy: militant ideologies and organizational contexts: The War on Poverty and the ideology of "Black power" £ Ir
J. Kenneth Benson — g pt. 3. k The effects of movements on change: It Social psychological change: millenarian movements and resocialization [ Ir Takie
Sugivarma Lebra — It Statusirole change: ideology and role change: women and the Chinese Revalutionary Movement f Ir Robert H. Lauer and Katy Chen — It
Legal change: public accommaodations: sacial movements in conflict/ Ir Edgar Chasteen — It Broad societal changes: the Civil Rights Mavement and social —
change / Ir Maurice Jackson — it Unanticipated change: the moverent: discavering where it's at and how to getit/ Ir James H. Laue —lg pt. 4. K The
consequences of effecting change: Ik The problem of success wialencs |egitirmized: the disintegration of the Neara nonviolent rmaverment f Ir Donald Von
Ezchen, Jerorne Kirk, and Maurice Finard — It The perils of success -deradicalization: the deradicalization of karst movernents / Ir Robert C. Tucker —Ig LI
650 0 Social movements
GO0 0 Social change 5
Delete Holdings- |Expurl- Label Produce- S ubmit- ‘Heplace- |Heporl Error- |Update Holdings- ‘Valldate- ‘Source-D erived

[wiorkfiown Process [instib [ Edt |[mms |

Or, you can derive a new record from an existing OCLC record especially if you
have a new edition and most fields are already what you need for the new record.
You still have to go through ever tag on the record but it may save lots of typing.



Resources/Tutorials

« Connexion Browser Documentation

http://www.oclc.org/support/documentation/co
nnexion/browser/

+ Connexion Client Documentation

http://www.oclc.org/support/documentation/co
nnhexion/client/default.htm

« OCLC Librarian's Toolbox
http://www.oclc.org/toolbox/default.htm
« OCLC Connexion Tutorials

http://www.oclc.org/support/training/connexion
/default.htm ;ié

)
)
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Resources/Tutorials (cont.)

ILLINET/OCLC: 1-217-785-1532

OCLC Help Desk: 1-800-848-5878

28
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